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CONTEXT
Whilst this policy has been agreed by all staff to define our particular principles, practices and provision, it should be noted that our work lies within the wider context of the NI education system. The following are the main structures within which we operate:-

· The stated vision of the Department of Education for Northern Ireland:  “to ensure that every learner fulfils his or her potential at each stage of his or her development.”

 
(DE 2010).

· The overall aim of the NI Curriculum:  “The Northern Ireland Curriculum aims to empower young people to achieve their potential and to make informed and responsible decisions throughout their lives.” 

(DE 2008)

· The characteristics of effective practice, defined in “Every School a Good School – a Policy for School Improvement” (DE 2009), grouped under the four headings:

· Child Centred Provision

· High Quality Teaching and Learning

· Effective Leadership

· A School Connected to its Local Community

· At the heart of our curriculum lies an explicit emphasis on the development of skills and capabilities for lifelong learning and for operating effectively in society.” 

            (Page 5. Primary Curriculum Document)

Using Information and Communications Technology is one of three cross curricular skills:

· Communication

· Using Mathematics

· Using Information and Communications Technology
INTRODUCTION

This policy will set out the agreed key principles and practices that guide the development of  UICT in our school, drawing on the indicators of effective provision from “Every School a Good School”  using the four headings noted above.

At Oakgrove IPSN we believe that UICT skills are the key to future educational success and to ensuring that each child has the opportunity to develop as an individual, as a contributor to society and as a contributor to the economy and environment.

The use of Information and Communication Technology is an integral part of the National Curriculum and is a key skill for everyday life. Computers, programmable robots, digital and video cameras and digital recorders can be used to acquire, organise, store, manipulate, interpret, communicate and present information. As such, Oakgrove Integrated Primary School recognises that its pupils are entitled to quality hardware and software and a structured and progressive approach to the learning of the skills needed to enable them to use it effectively.  We recognise the ever-changing face of UICT and wish to be able to respond to new developments.
Objectives of UICT Policy
At Oakgrove IPSN we believe that UICT will provide pupils with the opportunity to:

· handle and communicate information;

· solve problems;

· pose questions; and

· be creative through the use of digital technology.
It's important that pupils develop their technical skills in a range of different types of ICT, such as publishing, presenting, coding, managing data, art, music and sound, film and animation. The emphasis in Using ICT is on pupils using digital skills appropriately while engaging in meaningful and purposeful activities, set in a range of curriculum contexts.
(CCEA Rewarding Learning UICT Microsite 2019)

At Oakgrove IPSN we intend that, by the end of Key Stage 2 and at a level appropriate to their ability, children will be able to:

· To research, select, edit, use and evaluate assets from a range of digital sources;

· To investigate and solve problems in a range of digital environments
· To process found and self-produced assets, integrating text, data, sound, still and moving images to create, present and communicate their work, demonstrating a clear understanding of audience and purpose.
· Use a range of contemporary digital methods to communicate, exchange and share work, collaborating online with peers to enrich their work, within and outside school.
· Use appropriate ICT tools and features to carry out ongoing improvements and evaluate process and outcome. 

· To harness the power of assistive technology to help pupils with special educational needs to increase their independence and develop their interests and abilities and access to the curriculum
· To develop an awareness of the need for care and responsibility in handling equipment.

· To help children understand technology, its uses and its effects on society.

· To extend opportunities for problem solving, investigating, interpreting information, applying skills and practising skills through the 5 E’s (Explore, Express, Evaluate, Exchange and Exhibit)

STATUTORY REQUIREMENTS: 
The detailed statutory content requirements are set out in the NI Curriculum (primary) document inform our planning and Scheme of Work for ICT. 

The teaching and learning of Using ICT is a statutory curriculum requirement for all year groups throughout primary school.

Before pupils carry out an assessment activity for UICT, they should have had opportunities to develop the range of UICT skills they need to carry out the activity with some independence.
UICT across the curriculum has the potential to transform and enrich pupils’ learning experiences and environments.  It can empower pupils, develop self-esteem and promote positive attitudes to learning.  Additionally, the creative use of UICT has the potential to improve pupils’ thinking skills, providing them with opportunities to become independent, self-motivated and flexible learners.

Pupils should develop the skills of UICT by engaging in meaningful research and purposeful activities set in relevant contexts.  They should use ICT to handle and communicate information, solve problems, pose questions and take risks.  They should process, present and exchange their ideas and translate their thinking into creative outcomes that show an awareness of audience and purpose.  They should also use ICT to collaborate within and beyond the classroom, to share and exchange their work and to exhibit and showcase their learning.

(Page7. Primary Curriculum Document)

The “Five Es”

Across the curriculum, at a level appropriate to their ability, pupils should be enabled to develop skills in Using ICT.

Pupils should be provided with opportunities to develop knowledge and understanding of e-safety and acceptable online behaviour.

Pupils should be enabled to: 

Explore 

» access, select, interpret and research information from safe and reliable sources; 

» investigate, make predictions and solve problems through interaction with digital tools.

Express 

» create, develop, present and publish ideas and information responsibly using a range of digital   media and manipulate a range of assets to produce multimedia products.

Exchange 

» communicate safely and responsibly using a range of contemporary digital methods and tools, exchanging, sharing, collaborating and developing ideas digitally.

Evaluate 

» talk about, review and make improvements to work, reflecting on the process and outcome and   consider the sources and resources used, including safety, reliability and acceptability.

Exhibit 

» manage and present their stored work and showcase their learning across the curriculum, using ICT safely and responsibly.
CHILD-CENTRED PROVISION:

In line with Oakgrove’s Integrated Education ethos, the following ESaGS indicators will be reflected in our provision for ICT:

· Decisions on planning, resources, curriculum and pastoral care reﬂect at all times the needs and aspirations of the pupils within the school

· A clear commitment exists to promoting equality of opportunity, high quality learning, a concern for individual pupils and a respect for diversity
· A school culture of achievement, improvement and ambition exists with clear expectations that all pupils can and will achieve to the very best of their ability
· Effective interventions and support are in place to meet the additional education and other needs of pupils and to help them overcome barriers to learning
· There is a commitment to involve young people in discussions and decisions on school life that directly affect them and to listen to their views

· A commitment exists to ensuring that all children follow an educational pathway which is appropriate for them

· Commitment exists, through being a healthy school, to support healthy children who are better able to learn and develop
At Oakgrove IPSN we aim to:

· Cater for children’s individual needs through the planning and provision of differentiated activities for individuals or groups of children ranging from those with Additional Needs. 

· Identify when children are under-achieving (See Assessment for Learning Policy) in January (mid-year monitoring),  June (end of year screening) and on-going formative assessment. 

· Use classroom assistants to facilitate appropriately differentiated UICT/Assistive Technology programmes. E.g. Clicker 7, Book Creator
· Use a range of UICT resources to introduce, support, consolidate and extend the teaching and learning of numeracy and literacy e.g Interactive Whiteboards, Mathletics, Clicker 7, Pic Collage
· Involve parents in their child’s UICT learning e.g. curriculum, workshops, homework, Coding Accelerated Reading Mathletics

· range of resources, including ICT based resources.

· Follow our Scheme of Work based up the CCEA Statutory requirements 
]
HIGH QUALITY TEACHING AND LEARNING:

The following ESaGS indicators will be reflected in our provision for UICT:

· A broad and relevant curriculum is provided for the pupils. 

· An emphasis on literacy and numeracy exists across the curriculum.

· Teachers are committed and enthusiastic, enjoying a positive relationship with their pupils and with other school-based staff and dedicated to improving learning.

· Teachers use adaptable, ﬂexible teaching strategies that respond to the diversity within the classroom.

· Assessment and other data are used to effectively inform teaching and learning across the school and in the classroom and to promote improvement.

· Rigorous self-evaluation is carried out by teachers and the whole school, using objective data and leading to sustained self-improvement.

· Teacher’s reﬂect on their own work and the outcomes of individual pupils.

· Education outcomes reﬂect positively on the school and compare well, when benchmarked measurement is undertaken, against the performance of similar schools.

At Oakgrove IPSN we aim to:

· Use long term planning based around the NI Curriculum/Levels of Progression. Medium term planning is on a monthly basis and short term planning is weekly. All evaluated medium term monthly plans are given to the Principal.  Teachers evaluate on a weekly/monthly basis to inform future planning. Weekly planning is kept by the class teacher.

· Use the Desirable Features guidance to observe a progression in learner competency in specific types of ICT, to support planning and assessment of appropriate activities for pupils in the different stages of primary school, to shows the type of evidence to look for when observing a pupil and assigning a level to their work in Using ICT.  

The updated categories of Desirable Features for primary schools are: • Computational Thinking and Coding • Digital Art and Design • Digital Audio: Music and Sound • Digital Storytelling: Film and Animation • Digital Storytelling: Presenting • Digital Storytelling: Publishing • Managing Data

(CCEA Desirable Features 2019)

· Emphasise UICT through timetabling, planning and connected learning 
· Differentiated activities using a range of whole class, small group and individual teaching approaches.

· Provide opportunities for children to apply UICT skills knowledge and understanding across the curriculum and in real-life situations. 
· Use adaptable, flexible teaching strategies that respond to the diversity within the classroom VAK, ALPS, Multiple Intelligences, De Bono Thinking Tools
· Use the analysis of data to improve the quality of children’s learning and hence improvements in their achievements. E.g. mid-year monitoring, Levels of Progression, School Portfolio 

· Use the evaluation of planning to inform short and medium term teaching and learning (See Assessment for Learning Policy)

· Use rigorous self-evaluation strategies to improve teaching and learning e.g. Learning survey, SWOT, PRSD, SETAQ, bench marking data, EFQM, Coaching and Mentoring, Steps to Excellence

· Use Classroom assistance to support and guide groups and individual children
· Use of Assistive Technology
· Monitor, evaluate and review the arrangements to ensure consistency and accuracy in the statutory assessment of UICT. E.g. Moderation
 (See Assessment for learning policy)

TS and PCs/Cross Curricular Opportunities for Curricular Development.

We aim to develop Thinking Skills and Personal Capabilities and to make cross-curricular links. The pupils are given opportunities to practise and apply the skills, knowledge and understanding acquired through language lessons to other areas of the curriculum.

Pupils are encouraged to use their visual, auditory and kinaesthetic channels for better learning and a range of active learning strategies is used to engage children. This includes drama and role play.

 - Pupils are given opportunities to develop good social skills, to work effectively as part of a team, to develop oral language and oral skills. Thinking Skills and Personal Capabilities are threaded through many of the everyday classroom activities.

- Teachers make good use of effective questioning to promote thinking and reasoning skills. Children are given opportunities to ask and answer questions, to predict, give reasons and express opinions, think about similarities and differences, sequence and order events and information

-Teachers are aware of the importance of time to listen to children, and children are encouraged to listen to each other.

- Teachers model thinking strategies and pupils are encouraged to reason and think and consider all options and to give reasons for answers. (De Bono Thinking skills/Thinking Cards/Growth Mindset/NIC TSPC for KS1&2)

Assessment and Target-Setting. 

Assessment for Learning strategies is a key component of the Teaching and Learning in UICT. The learning intentions and success criteria are shared with the children. The marking strategies outlined in the school marking and assessment policies ensures the pupils’ UICT experience involves looking at their work for improvement. Ongoing monitoring of pupils’ UICT skills is a key part of the teaching and learning in each class. 

The UICT Coordinator engages in portfolio monitoring of UICT class work. Teachers gather work samples for pupil portfolio in UICT and use this to gauge pupil progress.

Use is made of data to inform classroom and whole school practice in UICT.  

We use a variety of formative/summative assessments (see assessment for learning policy) to inform future planning. 

Teachers use the assessment tools to;

· Identify pupils who are under achieving.  Strategies for increasing their attainment are implemented and evaluated. 
· Identify pupils for whom extension and differentiation programmes are to be developed.

· Identify key foci for their own teaching in the current year.

· Consider areas of their own teaching that require training/ further development. 

· Set year on year targets for individual classes, key stages and whole school and areas for development.

EFFECTIVE LEADERSHIP:

The following ESaGS indicators will be reflected in our provision for ICT:

· An effective school development plan is in place, providing clear and realistic targets for improvement based on a sound vision for the school.

· Governors understand their responsibilities and provide clear strategic direction as well as support and challenge to the Principal in carrying forward the process of improvement.
· School leaders demonstrate a commitment to providing professional development opportunities for staff, particularly teachers, and promote a readiness to share and learn from best practice.

· Teachers are given the opportunity to share in the leadership of the school.

· The resources at the disposal of the school are managed properly and effectively, with appropriate arrangements in place for ﬁnancial management, attendance management, and working relationships.

· School leaders monitor and evaluate effectively school outcomes, policies, practices and procedures and the School Development Plan itself.
At Oakgrove IPSN we aim to:

· Encourage close liaison between the Board of Governors, Principal, Senior Leadership Team and Numeracy Co-ordinator with regards to SDP, screening, budget allocation, PRSD, action planning, and end of year management reports, 

· Provide regular INSET to ensure consistently high standards of learning and teaching across the school e.g. displays

· Identify underachievement and ensure effective programmes are undertaken

· Monitor, evaluate and review the arrangements to ensure consistency and accuracy in the statutory assessment of Using Mathematics Across the Curriculum skills. E.g. Moderation

· Use the analysis of data to improve the quality of children’s learning and hence improvements in their achievements. E.g. mid-year monitoring

· Provide opportunities for staff training and to attend relevant courses for all staff and to share with staff

· Teachers are encouraged to prepare and share resources in UICT
Role of UICT Co-ordinator
To lead the development of UICT throughout the school, in conjunction with the Principal and Senior Leadership Team, reporting to the Principal and/or Board of Governors.

Responsibilities:

The ICT Co-Ordinator will:

· Demonstrate expertise, enthusiasm and vision

· Identify those elements of UICT in the various subject programmes of study;

· Ensure UICT is included in school policies and schemes of work for the various subjects;
· Promote self-evaluation in order to enhance the monitoring, evaluation and review processes

· Monitor, evaluate and record progress on the ICT action plan

· Ensure a regular review and update of the policy with all staff

· Encourage staff to use a range of learning and teaching strategies to best meet the needs of pupilS
· Assist teachers avail of UICT courses to enhance their understanding and teaching of UICT
· To organise school-based INSET as required

· Encourage management to offer support for identification, dissemination and implementation of good practice in the learning and teaching of UICT
· Monitor the work being carried out in UICT in the various year groups to ensure progression.
· Attend courses relevant to personal training and/or development;
· Be aware of current trends regarding hardware and software;
· Undertake on-going monitoring and evaluation at individual, class and whole school level

· Report to Principal and Governors about the school’s UICT development
· Make staff aware of the health and safety aspects of UICT and ensure these are included in the school's health and safety policy and provide safety awareness training for staff and pupils

A SCHOOL CONNECTED TO ITS LOCAL COMMUNITY:

The following ESaGS indicators will be reflected in our provision for ICT:

· Good relationships that facilitate engagement and communication between the school and its parents and the wider community that it serves

· The school and its teachers are held in respect by parents and the local community who in turn actively support the work of the school

· The school uses its involvement in particular programmes effectively in meeting the needs of the community and nearby schools

· Good relationships and clear lines of communication are in place between the schools and the education agencies that support it

· The school works closely with other relevant statutory and voluntary agencies whose work impacts on education, especially Health, Social Services and the Library Service and, where appropriate, local Neighbourhood Renewal groups

At Oakgrove IPSN we aim to:

Links with parents:

· Reporting to parents: Parents information meetings, verbal and written reports on children’s progress, feedback via comments in children’s diaries, text to parent service, school website, social media

· Helping parents support their children’s learning: applying UICT learning at home and in the real world, effective strategies to support learning through homework (including mathematics games, Mathletics), learning plans, parent workshops, or other family learning programmes 
· Use of school website/ social media/School App to showcase high quality UICT learning and teaching

Links with other schools:
Clusters for staff development,(NINGN, NICIE, APTIS, VP Forum, Shared Education, NW Integrated Schools Cluster), STEM Enthuse, visits to other primary schools to share and compare effective practice, meetings with post primary schools to ensure cross phase consistency and to manage transition for children (See Transition File)

Links with the Community:

Neighbourhood Renewal projects, (Waterside Neighbourhood Partnership, Clooney Residents Association and CAW Community Group)

STEM AWARE, Nerve Centre
Links with external education support agencies:

Educational Psychology Service, EA service, Social Services, SALT, WEST, MLD Outreach, SEBD service, 
CONSISTENCY WITH OTHER SCHOOL POLICIES

The content of the ICT Policy is checked to ensure consistency with other school policies for:

Learning and Teaching, Assessment for Learning, Homework, Additional Needs, Numeracy and Literacy 

Equal Opportunities, Health and Safety, Integration
MONITORING and EVALUATION of POLICY

The ICT Policy is:

Agreed with the Board of Governors 

Shared with parents 

Available to the general public via school office
Regularly reviewed and updated in consultation with school stakeholders: staff, children, parents and governors

S Bartlett
UICT coordinator  

Last reviewed: September 2019
Next review: September 2022
Acceptable Internet Use Policy

· Oakgrove IPSN Internet access has been designed expressly for staff and pupil use, including filtering appropriate to the age of pupils. 

· Pupils will be taught what Internet use is acceptable and what is not as well as being given clear objectives for Internet use. 

· Internet access will be planned to enrich and extend learning activities. 

· Staff should guide pupils in on-line activities that will support learning outcomes planned for the pupils’ age and maturity.

· Pupils will be educated in the effective use of the Internet in research, including the skills of knowledge location, retrieval and evaluation.

· Oakgrove IPSN will maintain a current record of all staff and pupils who are granted Internet access.

· All staff must read and sign the ‘Acceptable ICT Use Agreement’ before using any school ICT resource.

· Parents will be informed that pupils will be provided with supervised Internet access. 

World Wide Web

· If staff or pupils discover unsuitable sites, content or materials, it must be reported to the ICT coordinator, Pastoral Care Co-ordinator and the network manager.

· Oakgrove IPSN will ensure that the use of Internet derived materials by pupils and staff complies with copyright law.

· Pupils should be taught to be critically aware of the materials they are shown and how to validate information before accepting its accuracy.
Email

· Pupils may only use the approved C2k e-mail accounts on the school system.

· Pupils must immediately tell a teacher if they receive offensive e-mail.

· Pupils must not reveal personal details of themselves or others in e-mail communication, or arrange to meet anyone without specific permission.

· Whole class or group e-mail addresses should be used in school
Social Networking

· Oakgrove IPSN will block/filter access to social networking sites and newsgroups unless a specific use is approved. (Social media Policy)
· Pupils will be advised never to give out personal details of any kind which may identify them or their location.

· Pupils should be advised not to place personal photos on any social network space. 

· Pupils should be advised on security and encouraged to set passwords, deny access to unknown individuals and instructed how to block unwanted communications. Pupils should be encouraged to invite known friends only and deny access to others.

Filtering

· Oakgrove IPSN will work in partnership with, local EA, C2k and the Internet Service Provider to ensure filtering systems are as effective as possible. Access to C2k’s filtering categories will be in consultation with the Principal and the ICT Co-ordinator. 
Video Conferencing

· IP videoconferencing will use the educational broadband network (Learning NI) to ensure quality of service and security rather than the Internet.  

· Pupils will need permission from the supervising teacher before making or answering a videoconference call.

· Videoconferencing will be appropriately supervised for the pupils’ age.

Managing Emerging Technologies

· Emerging technologies will be examined for educational benefit and a risk assessment will be carried out before use in school is allowed.

· Mobile phones will not be used for personal use during lessons or formal school time. The sending of abusive or inappropriate text messages is forbidden.
Published Content and the School Web Site

Our School website promotes and provides up to date information about the school, as well as giving pupils an opportunity to showcase their work and other aspects of school life.

· Group photos are used where possible, with general labels/captions.

· Oakgrove IPSN contact details on the Web site will be the school address, e-mail and telephone number. Staff or pupils personal information will not be published. 

· The Principal or nominees will take overall editorial responsibility and ensure that content is accurate and appropriate. 

Publishing Pupils’ Images and Work 

· At Oakgrove IPSN pupils’ full names will not be used anywhere on the Web site or Blog, particularly in association with photographs.

· Digital and video images of pupils are, where possible, taken with school equipment. Images are stored in the Central Resource Area of the school network.

· Written permission from parents or carers will be obtained before photographs of pupils are published on the school Web site.  (Entering FS, KS1 and again entering KS2)

· Work can only be published with the permission of the pupil and parents. 

Information System Security

Oakgrove IPNS ICT systems capacity and security will be reviewed regularly. 

Virus protection will be installed and updated regularly in partnership with C2K.

Security strategies will be discussed with the local EA and C2K.

Protecting Personal Data

Personal data will be recorded, processed, transferred and made available according to the Data Protection Act 1998. 

Assessing Risks

Oakgrove IPNS will take all reasonable precautions to prevent access to inappropriate material. The school should audit ICT use to establish if the e-safety policy is adequate and that the implementation of the e-safety policy is appropriate. 

Handling e-safety Complaints

Complaints of Internet misuse will be dealt with by SMT, the ICT Co-ordinator & Pastoral Care Co-ordinator.
Any complaint about staff misuse must be referred to the Principal.

Complaints of a child protection nature will be dealt with in accordance with school child protection procedures.  

Pupils and parents will be informed of the complaints procedure.

Communication of Policy

Pupils

Rules for Internet access will be posted in the Computer Suite. 

Pupils will be informed that Internet use will be monitored. 

Staff

All staff will be given the School e-Safety Policy and its importance explained.

Staff should be aware that Internet traffic can be monitored and traced to the individual user. Discretion and professional conduct is essential.

Parents

Parents’ attention will be drawn to the School e-Safety Policy in newsletters and on the school Web site.
Internet Code of Practice
The Code covers fixed and mobile internet; school PC’s, laptops and digital equipment. It should also be noted that the use of devices owned personally by staff and pupils brought onto school premises (such as mobile phones, cameras, PDAs) is subject to the same requirements as technology provided by the school. The ICT Co-ordinator will monitor the effectiveness of the Code of Practice, particularly in the light of new developments in technology.
· Pupils accessing the internet should be supervised by an adult at all times.

· All pupils are aware of the rules for the safe and effective use of the internet. These are displayed in classrooms, computer suite and discussed with pupils.

· All pupils using the internet have written permission from their parents.

· All websites used by pupils should be checked beforehand by teachers to ensure there is no unsuitable content and that material is age-appropriate, accurate, unbiased or out of date.
· Accidental access to inappropriate materials/content or any other breaches of the school Code of Practice should be reported immediately to the Principal and the ICT Co-ordinator.

· Deliberate access to inappropriate materials/content or any other breaches of the school Code of Practice should be reported immediately to the Principal and will be dealt with according to the staff discipline policy, code of conduct policy and child protection procedures.

· Instances of cyber bullying of pupils or staff will be regarded as very serious offences and will be dealt with according to the school’s discipline policy and child protection procedures.

· In the interests of system security, staff passwords should only be shared with the network manager.
· Teachers are aware that the C2K system tracks all internet use and records the sites visited. The system also logs emails and messages sent and received by individual users.

· Teachers should be aware of copyright and intellectual property rights and should be careful not to download or use any materials which are in breach of these.

· School systems may not be used for unauthorised commercial transactions.
To ensure that staff are fully aware of their professional responsibilities when using information systems, they are asked to sign this code of conduct. Staff should consult the school’s Internet Acceptable Use Policy and Internet Code of Practice for further information and clarification.  

· The information systems are school property and I understand that it is a criminal offence to use a computer for a purpose not permitted by its owner. 
· I will ensure that my information systems use will always be compatible with my professional role.

· I understand that school information systems may not be used for private purposes, without specific permission from the Principal.

· I understand that the school may monitor my information systems and Internet use to ensure policy compliance.

· I will respect system security and I will not disclose any password or security information to anyone other than an appropriate system manager.

· I will not install any software or hardware without permission.

· I will ensure that personal data is kept secure and is used appropriately, whether in school, taken off the school premises or accessed remotely.

· I will respect copyright and intellectual property rights.

· I will report any incidents of concern regarding children’s safety to the school e‑Safety Coordinator or the Designated Child Protection Coordinator. 
· I will ensure that any electronic communications with pupils are compatible with my professional role. 

· I will promote e-safety with pupils in my care and will help them to develop a responsible attitude to system use and to the content they access or create. 

The school may exercise its right to monitor the use of the school’s information systems, including Internet access, the interception of e-mail and the deletion of inappropriate materials where it believes unauthorised use of the school’s information system may be taking place, or the system may be being used for criminal purposes or for storing unauthorised or unlawful text, imagery or sound.

I have read, understood and agree with the Information Systems Code of Conduct. 

Signed:  ……………………………… Capitals:  ……………………… Date: ………

Accepted for school: ……………………………. Capitals: …………………………. 
[image: image1.jpg]


 ICT Pupil Safe Internet Use 
Child’s Name:____________________________ Class _______
Rules 

The following rules are to promote a safe and healthy learning environment to work within and to help pupils to develop ‘safe and discriminating’ behaviours when using the internet and other technologies as well as fostering respect for others. 

1. I will only access the system using my own login and password, which I will keep secret.

2. I will respect the privacy of others and will not access their files.

3. I will only use the computers for school related work.

4. I will only contact people that my teacher has approved.

5. I will not deliberately use any messages or images in or out of school on social media, which may be regarded as offensive to others.

6. I will immediately tell my teacher or an adult of any website, messages or material that make me feel uncomfortable, unsure or worried.

7. I will not reveal my full name, personal address/phone number or those of my friends.

8. I will not copy or download anything illegally.

9. I will use my time with the computer constructively and for educational purposes.

10. I will not wilfully damage the computer or the computer network.
Sanctions
1. Any deliberate violation of the above rules will result in a temporary or permanent ban on Internet use.

2. Additional action may be taken in accordance with the Behaviour Management Policy of Oakgrove IPSN, regarding inappropriate language or behaviour.

3. If applicable, police or local authorities may be involved.

Parents/guardians will be informed if their child has breached any of these rules.

Pupil Signature ______________________________________   
                                                                                           
Parent/Guardian Signature  ___________________________________  

Date:  ________________
Oakgrove Integrated Primary School

Policy for Monitoring and Evaluation
Rationale

‘The starting point for working out how a school can do better is to know how well it is performing now.’ Ted Wragg

Purposes
At Oakgrove Integrated Primary School monitoring takes place at several levels, to give us useful information about how well we are achieving our aims. Monitoring leads to evaluation and planned action so that we can continually improve and develop as a school.

Guidelines
Each year we consider how Oakgrove Integrated Primary School is currently performing and from this we prioritise those areas that are to become targets in the School Development Plan. Each target in the School Development Plan is monitored and evaluated against success criteria.

To help us identify target areas we use information from:

· National Curriculum Assessments 

· Attendance and Exclusions

· Admissions

We look at:

1. Behaviour and Attitudes

2. Staff Morale and Commitment

3. Staff Development Interviews

4. Staff Appraisal

5. Values of parent and Community

We consider a range of questions:

a) Are some parts of the school more effective than others?

b) How do we know?

c) Why is it so?

d) How does achievement compare with achievement in the past?

e) Is there change over time?

f) Is there consistency?

How does the school’s performance compare with other schools:

1. Nationally?

2. Locally?

3. With similar catchment areas?

The aspects of school that are monitored are:

a) Standards of achievement

b) Quality of teaching

c) Quality of learning

d) Behaviour

e) Attendance

f) Curriculum

g) Assessment

h) Reporting

i) Worship and RE

j) Resources

k) Finance

l) Budget

m) Special needs

n) Equal opportunities

o) Management

Details of the way in which each of these areas, and each curriculum area is monitored is set down in individual policies.

There is internal monitoring by:

1. Governors

2. Principal

3. Vice Principal

4. Senior Management Team

5. Curriculum Coordinators

6. Teachers

7. Support Staff

There is external monitoring by:

a) WELB advisory officers

b) Inspectorate

Monitoring is an integral part of the process of curriculum development of Oakgrove Integrated Primary School

Senior Staff
It is the responsibility of the Principal, Vice-Principal and Senior Management Team to have an overview of the school and of the whole curriculum. This includes all aspects of the school. Issues or areas to be focused on are decided at SMT or P/VP meetings.

For curriculum they look at:

1. Breadth

2. Balance

3. Continuity

4. Progression

5. National Curriculum coverage

6. Standards and Quality

7. Time between subjects and taught time

The outcomes of this monitoring is shared with individuals, the whole staff and the Governors.

 Evaluation of the results of monitoring helps to inform future planning.

Curriculum Coordinators
a) Curriculum monitoring is planned and undertaken by curriculum teams. All teachers are members of curriculum teams. Each team plans, monitors and evaluates their curriculum area. It is their responsibility to set targets and priorities, and to monitor these against success criteria.

These curriculum teams:

a) Examine planning

b) Observe teaching

c) Examine children’s work

d) Talk to children

e) Consider test results

f) Look at assessment procedures

g) Examine records

h) Look at timetables

All Staff
All staff have responsibility to ensure that we are fulfilling our school aims. Any areas for discussion are brought to the Senior Management Team or to meetings.

The Governors
The Governing body provides overall direction and constructive criticism.

We recognise that we are accountable to the Department of Education. We report our 

progress to:

1. Governors at subcommittees, in reports, when they visit

2. Parents through letters, reports, meetings, published information and annual meetings

Monitoring progress and evaluating outcomes helps us to prioritise, to be aware of all aspects of the school in order to help Oakgrove Integrated Primary School develop further by raising standards and providing value for money.
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